
    

 

Page 1 of 2 

help.pace.edu 
Last Updated: 
October 5, 2016 

Acadtech@pace.edu 
www.pace.edu/digitaltoolkit 
914 773 3664 (PLV) 
212 346 1661 (NYC) 

TUTOR IAL  

 

 

H O W  T O  D O W N L O A D  F I L E S  

You can save content from Blackboard by downloading it from Blackboard to your 
computer. 

 

1. Log into Blackboard. 
 

 
 
2. Go to the gray section of the left navigation bar to Course Management and click on 

Files. 
 

3. Click on the Course Name. 
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4.  To choose the document you want to download, click on the box next to the File Type 

and click on Download Package. 
 

 
 

5. The box below will appear, and you can click OK to Open. 
 
 

 
 

 
6. Files will be saved on your computer as a zip file under Downloads. 
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