
   

 

VIDEO TOOLS  

Acadtech@pace.edu 

www.pace.edu/digitaltoolkit 

914 773-3333 (ITS Help Desk) 

914 773-3664  (Office) 

 

D I G I T A L  

T O O L K I T  

C L I C K

H E R E !  

Last updated: 04/02/15 

 

 U p l o a d i n g  V i d e o s  i n  C o u r s e  

D o c u m e n t s  i n  B l a c k b o a r d  

 

1. Go into your course and click on Course Documents (1.1) > Build Content (1.2) > Kaltura Media 

(1.3).   

 

 

 

 

 

In Blackboard, you can upload videos into Course Documents by following the steps below. 
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2. Next, click on “Add New” (2.1) > “Media Upload” (2.1) under the My Media tab.   

 

3.  Click on “+Choose a file to upload” (3.1), navigate to the file on your local drive (3.2), and click 
open (3.3). 

 

  

2.1 

2.2 

3.1 

3.2 

3.3 
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4. You will now see the video in your My Media Gallery, along with any other Media you have 

uploaded.  Press Select (4.1) to choose the video.    

 

5. You can now preview (5.1) the video and choose one of the “player skins” (5.2).  Then click 
“embed” (5.3).     

 

 
 
 
 
 
 
 
 
 
 
 
 

4.1 
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6. You will then be back at the “Create Mashup Item” where you can enter in a title (6.1) and 
description (6.2) for the video.  You can also attach any files that you want (6.3).  Be sure to click 
“yes” (6.4) next to “Permit Users to View the Content Item” so that students in the class can 
view it. Then click “Submit”.   

 
 
 
 

 
 
In order to view the video, click on the video thumbnail.  This will open a new screen and the video will 
begin playing. 

6.1 
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My Notes: 

 

6.3 

6.4 
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