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V I E W  E X A M S O F T  E X A M  T A K E R  

A C T I V I T Y  

 

 
 

1. Log into ExamSoft and open the assessment in question.  To do this, click Assessments 
and then click on the assessment name. 

 

2. Click Exam Taker Activity and view the results. 
 

 
 

Students must download an exam no less than four hours before the exam.  Instructors 
can check to see if the students have complied with this before getting to class.  If the 
students have not yet downloaded the exam, you may wish to email them a reminder. 
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If there is a date under Last D/L, the student has successfully downloaded the assessment.   
 
 

 
 
 
 
 

3. If there is no date next to Last D/L, you may wish to email the student and remind them 
to download the assessment.  You can do that by checking off all students you wish to 
email and clicking the Email icon. 
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4. Use the dropdown menu to select Sample Download Reminder and click Add.  Click 

Send to email the reminder to the student. 
 

 
 

 

 

  

My Notes: 
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