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H Y P E R L I N K  T E X T  I N  E P O R T F O L I O  

 

 
 
 
 
 
 
 

1. Under the My ePortfolio tab, click Page, then select the grey pencil icon next to the 
page where you will add the hyperlink. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

This tutorial will show you how to add a hyperlink to a text box on a page. 
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2. Drag and drop the Text box icon from the content blocks onto your page. 
 

 
3. A dialog box will appear allowing you to edit the content of your text box. In the box, 

type the words you wish to link to a website. Highlight the words and click on the 
link icon. 
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4. In a new window, open the website you wish to link to, then copy the site address. 

 
 

 

5. Go back to ePortfolio and paste the link into the dialog box (that appeared after you 
clicked the link icon). Target allows you to decide if you would like the link to open on 
the same window or in a new one. You also have the option to title the link. Click Ok at 
the bottom. 
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6. After inserting the hyperlink, click Save. 
 

  
 

7. Your hyperlink will now appear on your page. 
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My Notes: 
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