ACADEMIC TECHNOLOGIES (ITS) R@

Work toward greatness.

TUTORIAL

COPYING A PAGE OR
COLLECTION

This tutorial will demonstrate how to copy a page, or collection of pages, from a Pace
ePortfolio user. If you are in the PLV English program, this tutorial applies to you.

http://www.help.pace.edu PLV: 914 773 3338 NYC: 212 346 1583

1. Login to https://eportfolio.pace.edu with your Pace username and password.
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2. Click the My ePortfolio button.
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3. Click Copy a Page.
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4. Scroll through the list of available pages and collections, or search by owners or page

title.
Copy a page or collection
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5. Select the Copy page button or the Copy collection button next to the page or

collection you intend to copy.
Copy a page or collection
Here you can search through the pages that you are allowed % copy as a starling point for making a new page You see a preview of ) ng on its nams
! the the of tt 2 Copy L You ma ) the entire dion Shat th
page belongs 1o by dicking the correspanding "Copy Soledicn” bution
Search pages Go | Search owners Go
Coliection titie Page name Owner
CiIsw 1. Rubrics ’ Or Lawie (v::-.--; cobecton | | Copy ;..,.\\
Cisw 2. Showcase . Or Lawie Copy colecton Czpy page
Academic Matenals Facs Usiverslty ePertf Copy page.
Undergraduate Work Academic Materials ﬂ Samarma tga Copy cobection | | Copy page
General Portfolio Academic Materials l Amsoda Visvic Copy Catectnn Copy page
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Academic Materials A, Daniel Pres Copy page
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6. You can rename the page and add a description. Be sure to click Save when done.
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7. The copied page will now be available on your list of pages under the My ePortfolio

tab.
Pages
Saarch; T, descriphon, 1ags (= | | Ssarch
Dashboard page F
Your dashboard page s whal you see on the homepage when you first iog in. Only you hiawe acce
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