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| HOW TO CHANGE A PAGE’S
LAYOUT

This tutorial will show you how to change the layout of your ePortfolio pages.
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http://www.help.pace.edu PLV:914 773 3338 NYC: 212 346 1583

1. After logging into ePortfolio, go to the “My ePortfolio” tab.

PACE UNIVERSITY

pELLEGCE My ePortfolio | Content

@ You are logged in

Start Building Your ePortfolio in 2 Easy Steps:

2. Under “Pages”, choose the page you want to edit. Select the grey pencil icon next to the
desired page.
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ELL L LELGE My ePortfolio m

Pages Collections Shared by me Shared with me Export  Import

Pages

Search: | Title, description, tags V| | Search |
Dashboard page
Your dashboard page is what you see on the homepage when you first log in. Only you have access to it

Profile page

Your profile page is what others see when they click on your name or profile picture.
Academic Materials

Academic Materials.

An English Communications Major's Musing on Writing
Co-curricular [Extracurricular Activities

Greece and Cyprus

Introduction

Lambda Sigma
I'm the predsident of Pace's Beta Eta chapter of Lambda Sigma. This is just a brief overview of some of the.
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3. Click on “Edit Layout”.

Edit title and description | Edit layout

®
% Text box

— My pages

»A Image

Edit content

Display page »

Academic Materials

) Media

Academic Materials.

Share page »

4. Here you have several options:
Basic: Gives you several simple layouts.

Edit title and description = Edit layout Edit content = Display page » Share page »

T WOuld like your page to be laid out. @

» Advanced options
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e Advanced: Gives you more layout options based on number of rows needed.

Edit title and description ~ Edit layout Edit content Display page » Share page »

> Basic options

» Advanced options

ow jo)

2 rows O o

3 rows D 2
I I I I I .
ANl EEE TSN EBEE DEEE N ..
I N N O EEEE ..

> Create custom layout L

e Custom: Allows you to create your own layout.

lCreate custom layout @ I
Row1  Number of columns 3[V] Column layout 33-33-33 V] Layout preview
\ S ‘ III
Create new layout ‘

5. Once you choose your setting, make sure to “Save” at the bottom of the page to apply the new
layout.

 Basic options

Select how you would like yo

7~

) .:‘ ;

> Advanced options
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My Notes:
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