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TUTORIAL
JOINING A GROUP

This tutorial will show you how to join an ePortfolio group.

1. On the ePortfolio dashboard, select the Groups tab

Search & Heidi Clorofilla o
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Tutorials »

2. Click Find Groups.

I
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3. Before you type into the search bar, change the dropdown to All groups. Then search
for the name of the group you wish to join.

PACE UNIVERSITY

DASHBOARD MY EPORTFOLIO CONTENT GROUPS

My groups [EDNIEWEE My friends  Find friends  Institution membership  Topics

Find groups i

Search: (Groups I can join)

Groups | can join v ‘

Groups I'm not in

Groups I'min

All groups

#ENG201Fall Prof Bryant - open

Group administrators: Heather Bryant
Members: 24

080C Reading & Vocabulary Fall 2013 - open
Jhisoroun = compriced by ol of the crudenre in Me Shmylevelys 080C Readins & Vocabularv clo

4. When the group appears, click Join This Group to the right of the name. If you do not
see this option, the group may not be accepting new members.

Find groups o

Search: (Groups I can join)

RESULTS

Heidi's Group - Open

Group administrators: Heidi Clorofilla

Members: 1
I + Join this group I
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5. If done correctly, you should see a confirmation inside the group page.

Heidi's Greup About  Members Forums Pages Collections Journals  Shere  Files

/ You are now a group member.
About | Heidi's Group

—> Leave this group
You are a member of this group.

Ak Created: 29 September 2015
U Open

& 2 Members 1Pages OFiles O Folders 1Forums O Topics O Posts

& Group administrarors: a Heidi Clerofilla

6. Other groups may require confirmation from the administrator. If so, just click
Request to join this group and the owner will have to confirm membership.

2013 Industry Theory and Practice - Request membership

Group administrators: mpulaskibeh ing

Members: 17
I L )] Request to Join this group I
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