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This tutorial will demonstrate how to copy a page, or collection of pages, from a Pace
ePortfolio user. If you are in the PLV English program, this tutorial applies to you.

1. Loginto https://eportfolio.pace.edu with your Pace username and password.

Welcome to the Pace ePortfolio

Create. Share. Shine.

8

Gaepharse Iscoving, Junice Paychology and Ruman lelslions
Miajor; Bpring B8 Comdesd Winmer

chiinace cow o

2. Click the My ePortfolio button.

Amasas Whsvimncis | Semags L3 | @R ¢ | Moy | Logour
b el
¢\ortfolio
PACE UN',V,[,‘.(,S,',I,Y,, A —
DI ETTTEE My ePortfolio  Content  Groups

@ Amanda Villavicencio I
You e apged n

Wy grosps

2 Pract

Start Bullding Your ePortfolio In 2 Easy Steps:

'm -

Y

Online users

Show ol ctbem usees

Tutoriais »
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3. Click Copy a Page.

Pages  Collections  Sharedbyme  Sharedwithme  Export Import
P ages Create page Copy a page
Search; | Title, description. tags [« | Search
Dashboard page &
Your dashboard page = whal you s on the homepage when you st log in. Onl, un ess ol
Profile page #
Your profibe page i3 whal others ses when hey cick on your name of proéiie e
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My ePortfolio Jel13iE] ’ Groups Administration

4. Scroll through the list of available pages and collections, or search by owners or page title.

Copy a page or collection

Here you can search throwgh I-=|:= e that you ane allowed to copy as a starting paint for making a new ¥ page You can s
have found the page you wish to copy, dick the comesponding "Copy page” button fo make & copy and begin customising
page belongs 1o by Click _;:I- orrésponding "Copy collection™ buthon

search pages: '& GO [ Search owmers: + | Go |
Collection title Fage name Owner

cis W 1. Rubrics h? Lawlar

cisw 2. Showcase 3y o Laweer

Pace University eforifolo

ﬂ Samantha Egan

l Amanda Vilavicenco

* Aingley Adass
2 28

., Derek Fieids

Academic Materials

Undergraduate Work Academic Materials

General Portfolio Academic Materials

Academic Materials

Academic Materials
Academic Materials L, Witched Bormenn
Academic Materials Daniel Pras

L Lindsay Ljungous

Academic Materials
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5. Select the Copy page button or the Copy collection button next to the page or collection you

o

Copy a page or collection

e 1 3 I | a0es b ) e ] 1 inl for 1 £

' a fick 1 resp n ) cop

page lobd Spo - ] )

Search pages Go | Search owners

Coliection title Page name Owner

cisw 1. Rubrics Y o Lawier

cisw 2. Showcase ) o o
Academic Matenals e Universy efert

Undergraduate Work Academic Materials (i samarma tgar

General Portfolio Academic Materials I Amanda Vllavicenco
Academic Matenals ﬁ Ansiey Acars
Academic Materials Derek Fisids
Academic Materials Wieched Bomer
Academic Materials Danis! Pres
Academic Matenals ndsey Lnoggemt

(.:-;1 colectnn

Copy cobecton

Copy cobectnon

Copy Catectun

6. You canrename the page and add a description. Be sure to click Save when done.

@ Copied 12 blocks and 0 artefacts from Academic Matenals

Edit title and description Edil layoul Edi conlent Display page »

Page title * Copy of Academic Materials D ey

Page description B I U A EEEE|—
==
FontFamly =~ | FontSize v | Paragraph v
Path: p
Tags Show my tags

Name display format*  Display name (Amanda Villavicencio) | v |

Share page »
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7. The copied page will now be available on your list of pages under the My ePortfolio tab.

Saarch; Tre, dascnphan, 1ags | = | | Ssarch

Dashboard page ra

Your dashboard page is whal you Se& an the homepage when you frst [0 in niy you fiase HCess b0 i

Frofile page ra

Your profile page s what othars 88 when ey cick on your nams or profile plciurs

Academic Materials F| B
Co=curricular [Extracurricular Activities F 'I:I
Copy of Academic Materials —f— | B

My Notes:
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