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CREATING A COLLECTION

A collection is a linked set of pages, all with the same permissions. You can create
an academic collection of pages, a professional one, and a job search one. You can
make as many collections as you would like.

1. Log in to https://eportfolio.pace.edu with your Pace username and password.
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2. Click the My ePortfolio button.

Search & Heidi Clorofila 0 Settings 5 47
PACE UNIVERSITY

DASHBOARD I MY EPORTFOLIO I CONTENT GROUPS

® Logout

SHARE My groups:

CREATE

Develop your portfolio

Hershs ENG 201 Spring 2016
Control your privacy .

ENG 201 Spring 2016

% Hide infarmation box
Tutorials »

# Edit dashboard

L Haidi Clorofills
LATEST CHANGES | CAN VIEW

INBOX
A henLove
# The group "HC Test” was deleted v
MY PORTFOLIOS s Borry Morris
/£ New access to pages "Academic Materials... v
Acadernic Materils Durshn Ty
£ New access to pages "Academic Materisls... v N o
Show cll anline users
Co-curricular /Extracurricular Activities
# New access to pages "Academic Materials... v
Intreduction
£ New access to pages "English 110",... v
Professional Preparation/Resumé
© More
Recommendations
. .
3. Click Collections.
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4. Click the New Collection button on the right.

DASHBOARD MY EPORTFOLIO CONTENT GROUPS

& Collections @ \
EE' Copy a collection

A collection is & set of pages that are linked to one ancther and have the same access permissions. You can create as many

collections as you like, but a page cannot appear in more than one ccllection.

No collections yet. Add cne

5. Under Collection Name, create a title for the collection. You may also add a
description. Click Next: Edit collection pages when finished.

& Cdit title and description ‘ Fdit collection @

Collection name ™ ‘ Heidi's Collect\'on|

Collection description

Tags

Type in & search term ﬁ

Search for/enter tags for this item. Items tagged with 'profile’ are displayed in your sidebar.

Page navigation bar Yes @

Add a horizontal navigation bar to every page in this eollection by default.

‘ Next: Edit eollection pages ' ancel
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6. Here you can select the pages you want displayed in the collection. When you’re finished,
click Done.

1 poge added to oo Ii':t.C'I'l. .'—"‘\CCESE 3-:"T|iSE-OWS nave C'T:’gid {'._ the {'3 |C'\-'.'.I'|a ::gii: ﬂ_.'C'GL.Ct.OW : A':ECEI'“T.C .ﬂl'.lﬁti"d 5

& Heidi's Collection | Edit collection pages o

age names from the 'Add pages to collection’ box or tick the check boxes and click the 'Add pages’ button to move pages to

already in collection”

You can drag page names or use the arrow buttons to re-order pages in the 'Pages already in collection’ area.

ADD PAGESTO COLLECTION ALL | NONE PAGES ALREADY IN COLLECTION
CG'CLIrriCLllnI' |'IE)=trﬂchl'-CLI|dr Activ}t-as l |I'|T.F<}dLCT.iD"I x
PI'DFBSSiGn:Il prePnrﬂtiD nJl.RasLmé T Acacemic |Mntel'-n|5 x

Recommeandations

Rubrics

Showcasa

UNWV-101

Wiiting Program Assessmant Portfalio
Writing Program Assassment Portfolia (1)
Whriting Program Assessment Portfolic (2)
Writing Program Asssssment Portfolio (3)

Writing Prcg—:n'l Assassment Portfolio (4)
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