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1. Create an account on youtube.com by clicking “Sign In”  

 

2. Click “Create An Account.  

 
3. Input information to generate an account. 

This tutorial describes how to upload a video in YouTube and make it private. 
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4. Once you’ve signed in/created your account, click “Upload” to upload a video  

 

  

5. Select the video file from your computer to upload 
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6. Upload the video: 

a. Input the information 

b. Adjust the privacy settings 

c. SAVE the changes 

 

7. Once the video has uploaded to your “Uploads” section: 
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a. Select the video 

b. Click “Edit” 

c. Click “Info and Settings” 

 
8. Make sure it’s set for “Private” and include an email list of the people you want to have access 

a. Enter your professor’s or peer’s emails (**make sure it’s the same emails used for their 

own YouTube account)  

b. “Save changes” at the top  
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9. Grab the video URL 

a. Highlight  

b. Right-click copy   

 

 

10. Go to eportfolio.pace.edu  
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11. Click “Edit this Page” at the top  

 

 

 
 
12. Under the Portfolio tab:  

a. Select the page you wish to place the video on  

 
 
 

13. Select the “External content” tab  

a. Drag and drop the “External media” icon below the shaded area 
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14. Plug in the video URL by right-clicking and selecting paste (using the link copied earlier) 

a. Create a name 

b. Size the video 

c. SAVE at the bottom  
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10. You will be able to view/play your own video, but others without access will not. (This is how it 

will appear to everyone else)  
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My Notes: 

 

^ Delete this filler text in the real tutorial so there is space to write   ^ 
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