[PACE LETTERHEAD]
[DATE]

[NAME AND CONTACT INFORMATION

OF HONORARIUM RECIPIENT]

Re:  [DATE] Speaking Engagement at Pace University
Dear ______________:

Thank you for agreeing to speak at Pace University on [DATE] on the subject of ______________________.  This letter will confirm Pace’s agreement to provide you with an honorarium of $____________ upon your completion of this speaking engagement.  We look forward to your presentation.  Please feel free to contact me with any related questions.

Sincerely,

[NAME AND TITLE

  OF PACE REPRESENTATIVE]

