E-Procurement Upgrade to 11.3

Pace University
SIGN IN

Please enter your user name and password below to access the application.
These fields are case-sensitive.

Uzer Mame

........................... Password
Faorgot your Passward?




Examples of cosmetic changes to expect

Many of these changes will be transparent, but the benefits are significant.

Example: Contract Popup Window

Contract Number
Contract Name
Contract Type

Products
4pply Automatically

Contract Status
LWESCnpoon
Effective Date
Expiration Date
Auto-Renew

» Gradient or shadowing changes, such as borders

Caontract Applicability for

Contract Info
General

2005-0206-1H

Fisher Lab Supplies

Scientific Contracts

a - S Product SKUs or

Before
oigneu oy oo pardes, in file

2/1/2011 12:00 AM EST
1/31/2012 11:59 PM EST
"

Details

2

Contract Info

General
Contract Number
Contract Name
Contract Type
Supplier Namea
Active

Contract Applicability
for Products

Apply Automatically
Contract Status

Description

Effective Date

Expiration Date

fto-Renew
Details

> Titles now left-aligned (previously centered)

» Edit buttons in line with heading

2009-090L-JH
Faint Contract
General Product &greements

Sherwin-Williams

After =

State Contract for Faint. Use @ non-
catalog form and indude the
requiresments in the description.
Pricing schedule can be found in tha
link attached.

3/3/2011 12:00 AM EST
3/2/2012 11:59 PM EST
¥



Examples of cosmetic changes to expect...cont

Cart Assignee sub-tab in Profile

| Purchasing || Farmisgions " Materials Mgt " Supplier Mgt ” History |

| Financial | Purchasing/aporoval Fayment | addreccee Product Punch-out | CUFTency Cart
Approvers Limts Options Wigwes Access Access Assignees
My Cart Assignees
Marme Preferred Delete
Derrick Graham Befo re & _Delete |
Ashlee Hartman @ _Daleta |

Purchasing |Pﬂrmiasmna| Materiale Mgtl Supplier Hgtl Hlstunrl

£ | Finandal Approwvers | Purchaging/Approwal Limite | Payment OpLions Addresseg Froduct Wiews Funch-out Access  Cart Assignees

Add Assignes..,

By CarL Ao After =7

Action

Ashlee Hartman (Preferred Axsignee) Ramowva

Crarrick Graham Setas Preferred | Remove |

» As before, gradient and alignment changes

» Radio buttons replaced with buttons

» NOTE: Changes for Financial Approvers sub-tab in profile will be the same



Examples of cosmetic changes to expect...cont

User Search (for approvers, history search, etc)

_Glose

User Search
First Nama
Last Nama Hartrman
User Name
Email
Business Linit BEfo re
Department [=]
Results per paga 10 [=]

 Swarch|

?

v

|
T;:LITZS'NF e Users meeting the search criteria: 1 [-:1 Fagse of L I}] ?
salect Mama = Usar Name = Email = Phone
E-E-é Hartman, Ashl=e _=r_shartman shartman @ Scifuest. com

User Search o oz
Last Harme

Firat Mame
User Name
Email
Business Unit
Department -|
Position

Ruasults per page 10 |

_Closcas |

Amsulty per Users moeeting U search criterla: 3

Sede’ 10 [x] 3 [I- Paga Lofa[z ]L. ?
NHame A User Name = Email <  Phona Action

Hartman, &shle= _=0_sahartman ahartmeng So Quest.com [select]

» User Search starts with Last Name (most popular search)

» Radio buttons on Left and “Choose” button replaced with [select] action

» Previous and Next (triangle) links updated to buttons



NEW Order History Search (Document Search)

A new functionality, named Document Search, will eventually replace the
current History search functionality.
Document Search navigation tab to the right of History

homea/shop favorites | 5 I approvals [ l']l:l;l::‘:jllﬂ‘
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Go to: my requisitions purchase orders | Browse: Exports \
Single entry box to search for Flexible date options
PRs, POs

Single Simple Search Textbox — A single box in which you can enter in multiple points of data.
(Ex. PR, PO, cart name, catalog number, supplier, & contract number).

Relative Date Ranges — You can now select ranges such as last 30, 60, 90 days, month-to-date,
year-to-date etc.

Filter Options post search — Narrow down your search results by selecting filters.
(Ex. Workflow step, User, Department, Supplier, Status, etc.)

» Advanced Search — Narrow down your search results by pre-selecting what you wish to search.



Next & Previous Links in Quick View
Feature Overview

Document Hevigator Display

Next & Previous Links

PO Summary - PO76E

PO/Reference Mo
Suppler

Genaral Information that is really long. General Information that is really long. General Informat

PO/Referance o
Priafity

Suppher Marma
Ackdrass

Purchass Order Date
Tatal

Requisition Mumber
AJD statum

POWF

workflow Trigger
Roam

Contact Tnformaticn
Owner Name:
Owrar Phena
Owner Emal

Dictribution Mathods
Worldlow

e Wil digtributa
Email (Flain Texi]

Ernail (HTHL Body]

Ernail (HTML Attschrment)
cHHL (Electranie [Irtegration)
Manual

Distributian Golinns

PO7ES
Maowwa Office Supplies

POFES
Hoermal
Hows Dffice Supplies i

TIREANL
615.00 USD
200423
Opan

Ademin Room 1
First R [

Derrick Graham
+1 (D) E50-21E80
darzhamBsciquest.com

Distribution Information
' Pending
MuMt-Ling T
it ] indicated

darahamisciguest.com

=Previous 4 of 20 Neaxt=

Shipping Information
Ship Te
Contact Line 1 Derrick Grsham
24500 Sunny Blvd
San Diegao, NC 92101
United States

ShipTe sddeess Code NCOL

Delivery Options

expedite x
Ship via ups . -Ground
Req Delvery F35/2011

W elivery Gptiors valies vary by line

Suppliar Inlormation
Contract

Accourt Code

Pricing Code

cuots numiber

Mota ko Supphier
attachmerts for supplier

PO Clauses

Hilling / Fayment
Bill To

Contact: Accounts Payable
G501 Wastan Phwey

Cary, NC 27513

united States

EillTo Address Code AP Hesdquartess
Intemal kote
Intarral Abtnchmerts

BiMimp Ootioms

Accounting Date

Payment Tarma 1% 2, Net 3

F.O.8. MA
Supplier Infarmation

The quick view will
now contain a next &
previous link when
accessed via the
document search tab.

This allows you to
scroll through
document search
results without having
to navigate back to the
actual results.



Assign Substitute for All Approval Folders

» Approvers can now assign a substitute and end substitution for ALL
approvals folders at once. For example, if a user is responsible for
approving a range of 20 account codes, the user can assign a substitute

for all folders when he is on vacation.

requisition

purchase order zales arder fulfillment requisition outbax | purchase ordeseetiox |

My Approvals

New Buttons for
substituting all
folders at once

Assign substitute to all folders...

End substitution for all folders | Substitute assigned to 3 foldgrs [ 5 total folders )
[+ Click to filter requisitions \
Hide requisition detsils

Accign substitute to this foldar...

-] My PR Approvals

Results per page 10 -

Confirmation of
folders
assigned and
total folders

Requisition No.

- Etate

256813 L4 Notification

Cart Name: 2011-D5-27 ffuller 01
Cart Description:

Me. of line iterms: 2

254164 o0,

Notification

Ability to assign
individually still
available

~art Name: 201 1-N5-19 tritnnadmin M




Assigned Cart Reminder Notifications

» New email notification allows organizations or business units to send
reminders for unprocessed draft shopping carts.
* Emails sent to assignees, shoppers, or both.

» Initial and repeat reminders are configurable.
» Summary email reminder of all applicable draft shopping carts.

» Settings cannot be changed for specific users — all users with qualifying draft
shopping carts will receive reminders.

Sample Assignee Email Contents I Sample Shopper Email Contents

Assigned Shopping Carts Requiring Attention
Fear ot Bunenay Shopping Carts Awaiting Action From Others

Users nava assigned shopping caris to you that you hava nat processed. The listof pending
shogping carls 15 listed bel

ow. Dear Frank Fuller,

Assigned on 10/5/2011

Cart Number 2!
5|

898520
Shapping Cart Mame: 20711-09-20 shester2 01
for: Sneri Heater

wendor Mama(s) Bolse Oifice Solutions, Farade Art & Office Supply (TEST)
Cart Total: 373898 USD

A

Assigned on 10/11/2011

Cart Number:
She

Summary by
day; includes
key information

203624
oppng Cart Mame: 2011-10-11 ffuller 01
for: Frank Fuller
e Mama(s): Bolse UmCe Solutons, COW
171037 USD

A

cose 2 500 ag possible

Flaase p
Click here o view the shooping carts assiqnad to you In your site. (

If you have questions, please contact your SelectSia Support Team,

Link to
organization’s
site, if
applicable

You h:
is listed below,

Summary by
day; includes
key information

Link to
organization’s
site, if
applicable




If you have any questions, please
contact the Purchasing Department

at Ext. 22642 or
email purchasing@pace.edu

—_—



mailto:purchasing@pace.edu
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