Quick Reference - Student Time Stamp

e Open your browser
e Enter the URL: https://timesheets.pace.edu

e Onthe Log On Page, enter your user name and password
e Click the Log On Button

To record the times worked, click the “Record Timestamp” button once logged in.
(note: You will need to Timestamp each time you arrived at work and leave from work)
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Note: To view hours worked for the pay period, click My Information -> My Report -> Create Report
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