
 
 
 
 

 

 

To create a new vendor 

 Open web browser and type in URL: http://appsrvdev.pace.edu/VendorMgt/ 

 

 

 

 

 

 

 

 

  

  

 

 

  

 

 

 

 

 

 

 

 

 

 

 

Step 1 

Enter Login Credentials 

and click ‘Login’ 

 

 

 

Click on the ‘Confirm’ button to complete the form 

http://appsrvdev.pace.edu/VendorMgt/ 

 

 

Click ‘New Vendor’ button 

Fill out the “General Information” fields and click on 

“Next” to continue to the next tabs listed at the bottom 

of the form. 

• Primary Contact 

• Business/Primary Address 

• Billing Address 

• Remittance Address 

• Electronic Funds Information 

• Comments 

• Confirm 

Step 2 

Step 3 

Step 4 

http://appsrvdev.pace.edu/VendorMgt/
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