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To create a new vendor

» Open web browser and type in URL: http://appsrvdev.pace.edu/VendorMgt/

Please Sign In Below

Username: Enter Login Credentials
Password: ] H
and click ‘Login’

Login

Please MNote: This system works in any Firefox versions
and Internet Explorer Version 8 ONLY

Vendor Management System PACE UNIVERSITY Pace Home | A2 Lsting | Ste op T BB

You are logged in as: Leeann Nicolo (LNG3842P)

| Logout |
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o= @ Preferred Vendors (cick here for the current Irst of Pace University's preferred vendors as of 12/2012)

e QR Facuity and staff requiring goods or semices to conduct University business should obtain them from a University preferred contracted supplier

regardless of the cost, when applicable. If the Unnversity's preferred suppliers cannot provde the desired goods or sences, faculty and stalf may
request that an altemative vendor be approved and entered into Banner utilizing the process below. If you are unsure if the university has a preferred
vendor for the goods or senices required, please contact the Purchasing Department directly at ext. 22621
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Confirm

A red checkmark icon indicates that some field is missing or filled out with invalid data. If all the
steps have a green checkmark icon, your entry is complete. Please confirm that all the
information was correctly filled in CI ‘ . )
ick on the ‘Confirm’ button to complete the form
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