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Instructions for applying to On-Campus Student Employment (Non-Works Study) Jobs 
 
 
 
1)  Log into Pace eRecruiting at http://pace.experience.com 

 If you have not logged in before, you will need to complete your profile before proceeding  
 
2)    Click on the On-Campus Student Jobs link on the right side of the page 
 
 

 
 
 
3)   You can search for all listings by campus. If you do not specify a campus, you will see all jobs on all 
campuses. Click the SEARCH button 

 

Select a Campus 

http://pace.experience.com/
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4)   You will see a list of all available on-campus jobs. The list is sorted by the date it was posted (most 
recent at the top). You can resort by any field, just click on the blue column heading. 
Click on each job and read the full description. Once you decide to apply to a position, be sure to note the 
Job# in the Job Title) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Note Job # 
(listed in 2 

places) 

Resort any 
column 

Job Description 

             Salary 
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5)   To apply to a job, be sure you have filled out the Application for Student Employment and saved it to 
your computer. At the bottom of each job listing is the “How to Apply” box.  Click on the Apply button 
 
 
 

 
 

6)   You will be brought to the next screen, at the bottom is the “How to Apply” box. You will see where to 
send your Application.  

 The email address is different for every job.  

 Be sure to include the Job# in the body of the email and attach your completed 
Application for Student Employment 

 

 

This is where you send your email 

http://appsrv.pace.edu/HR/Student/Student_Application.doc

