
 

Getting	
  Started	
  
	
  
If	
  you	
  have	
  never	
  registered	
  before	
  (you	
  do	
  not	
  have	
  a	
  CITI	
  Program	
  username)	
  please	
  go	
  to	
  
https://www.citiprogram.org	
  and	
  register	
  an	
  account	
  in	
  the	
  system	
  by	
  clicking	
  on	
  "Register"	
  
button	
  under	
  "Create	
  an	
  account"	
  from	
  the	
  homepage.	
  After	
  typing	
  and	
  selecting	
  your	
  
institution	
  from	
  the	
  dynamic	
  drop	
  down	
  list,	
  follow	
  the	
  prompts	
  to	
  create	
  your	
  account.	
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CITI	
  Program	
  Step	
  1	
  start.	
  Please	
  type	
  Pace	
  University	
  in	
  “Select	
  Your	
  Organization	
  Affiliation”	
  
as	
  shown	
  in	
  the	
  text	
  box	
  below.	
  	
  And	
  continue.	
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CITI	
  Program	
  Step	
  2:	
  Enter	
  your	
  personal	
  information.	
  Anything	
  other	
  than	
  your	
  personal	
  
information	
  invalidates	
  the	
  training	
  and	
  may	
  be	
  considered	
  research	
  misconduct.	
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CITI	
  Program	
  Step	
  3:	
  	
  Create	
  Username	
  and	
  Password.	
  	
  
*	
  If	
  there	
  are	
  any	
  typos	
  in	
  the	
  Username,	
  CITI	
  Program	
  as	
  well	
  as	
  Sponsored	
  Research	
  will	
  not	
  
be	
  able	
  to	
  change	
  or	
  correct	
  it.	
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CITI	
  Program	
  Step	
  4:	
  Enter	
  your	
  gender,	
  ethnicity,	
  and	
  race	
  information.	
  If	
  Hispanic	
  or	
  Latino	
  is	
  
selected,	
  then	
  on	
  the	
  following	
  question	
  select	
  “Prefer	
  not	
  to	
  answer”	
  to	
  continue	
  onto	
  the	
  
next	
  step.	
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CITI	
  Program	
  Step	
  5:	
  “	
  Are	
  you	
  interested	
  in	
  the	
  option	
  of	
  receiving	
  Continuing	
  Education	
  Unit	
  
(CEU)	
  credit	
  for	
  completed	
  CITI	
  Program	
  Courses?	
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CITI	
  Program	
  Step	
  6:	
  “Please	
  provide	
  the	
  following	
  information	
  requested	
  by	
  Pace	
  University”	
  
such	
  as	
  Language	
  Preference,	
  Institutional	
  email	
  address,	
  What	
  is	
  your	
  role	
  in	
  Research	
  has	
  a	
  
drop	
  down	
  menu	
  –	
  please	
  select	
  the	
  appropriate	
  role	
  i.e.,	
  Principal	
  Investigator,	
  Student	
  
Researcher	
  –	
  Graduate	
  Level,	
  or	
  Student	
  Research-­‐Undergraduate,	
  etc.	
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CITI	
  Program	
  Step	
  7:	
  select	
  the	
  Appropriate	
  Module(s)	
  you’ll	
  be	
  required	
  to	
  complete.	
  
For	
  example:	
  
All	
  NSF	
  and	
  NIH	
  grantees	
  are	
  required	
  to	
  take	
  Responsible	
  Conduct	
  of	
  Research	
  (RCR)	
  and	
  the	
  
Conflicts	
  of	
  Interest	
  (COI)	
  course	
  certification	
  every	
  three	
  years	
  starting	
  February	
  2015,	
  and	
  
present	
  to	
  Sponsored	
  Research	
  a	
  Certificate	
  of	
  Completion,	
  
All	
  those	
  conducting	
  Human	
  Subjects	
  Research	
  are	
  required	
  to	
  take	
  the	
  Human	
  Subjects	
  and	
  the	
  
Refresher	
  Course	
  every	
  three	
  years.	
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