
INTERNAL REVIEW GRID 
(Approved as of 12/14/2022 NYC; 12/2/2022 WFC ) 

1 Significant change is generally interpreted as requiring the approval of the New York State Education Department. This includes: Cumulative change of one-third 
or more of the minimum credits required for the award, Changes in a program’s focus or design, Adding or eliminating an option or concentration, Eliminating a 
requirement for program completion, Altering the liberal arts and science content in a way that changes the degree classification, Program title, Program award, 
Discontinuing a program, Format change, and Creating a new program from a concentration/track in an existing program. 
2 If there are deletions or additions of courses that are taken in another department, that department must be informed. 
3 A program that is already offered on one campus must be approved as a new program on the new campus before it can be offered on that campus. If a new 
program proposal requires a master plan amendment (MPA) according to NYSED regulations, the MPA materials should be included with the proposal. 
4 Programs that anticipate additional funds must complete a Business Case/ Financial Proforma. 
5 When there is a degree modality change involving Distance Education, please perform a review and consultation with Professional Education and Special 
Programs. 
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