FACILITIES REQUESTS

To submit a work order, please follow the instructions helow:

e |og on to the system: facilitiesrequest.pace.edu using your Pace
credentials. The system can also be accessed through an icon on the
MyPace mobile app.

e Select icon based on the facilities issue you are experiencing.

o Fill in the designated fields.
e Select "Create” and your work order will be sent to the facilities department

to address.
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