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Instructional Design Team 

Joe Seijo Nancy Uhl Gregg Ramsay 

With a combined 75+ years at Pace, Joe, Nancy and Gregg have taught online 
and worked with faculty to develop online courses. 

As instructional designers we are part project managers and part educators. 
We work with faculty to blend content, technology, pedagogy and a lot of 
caffeine to create an engaging learning experience. 



     

   
    

Overview 

– Understanding 

Templates 

– Master Courses: 

What Are They? 

– Benefits of Using 
Image by pikisuperstar on Freepik Templates and Master 

Courses 

https://www.freepik.com/free-vector/online-tutorials-concept_7915189.htm#query=online%20education&position=0&from_view=search&track=ais


 

Understanding Templates 

– What Are Templates? 

– Types of Templates 

• Syllabus 

• Module 

• Rubrics 

– Advantages of Using Templates 



 

Syllabus Template 

• Pace University
Approved
Syllabus
Template

https://www.pace.edu/sites/default/files/2025-04/faculty-center-equity-minded-syllabus-template_0.docx


Sample Template 



Module Components 



Module Components 



Sample Rubric Template 

• Rubrics (More on Rubrics) 

https://www.pace.edu/online-instructional-design/learn-tutorials-and-more/rubrics


 

 

 

 

Master Courses: What Are They? 

– Definition and 
Purpose 

– Creating a 
Master Course 

– Key Elements of 
a Master Course 



 

 

 

Benefits of Using Templates and 

Master Courses 
– Time Efficiency 

– Consistency in Content 

– Improved Quality 

– Scalability 

– Easy update and 

semester course prep 



Practical Implementation 

– Steps for Creating 

Templates 

– Managing Master 

Courses 

– Collaboration and 

Sharing 



 

 

Tips for Effective Course 

Organization 
– Designing a Clear Course 

Structure 

– Navigational Ease for Learners 

– Accessibility Considerations 

– Design for regular/frequent 

communication 

– Regular Updates and 

Maintenance 



  

 

Case Study 

– The NACTEL Program’s 

Successful Use of 

Templates and Master 

Courses 

– Results and Benefits 



 

Conclusion 

– Templates streamline development 

– Templates and Master courses enhance learning 

– We encourage you to implement Templates and 

Master Courses 

– The Instructional Design Department can help 



Questions 



 Thank You 

InstructionalDesign@pace.edu 

https://www.pace.edu/online-instructional-design 

https://www.pace.edu/online-instructional-design
mailto:InstructionalDesign@pace.edu
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