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C r e a t i n g  Ex ce p t i o n s  f o r  Te s t s  o r  

E x a m s  

 
1. Log in to Blackboard, go to the test, hover over the downward-facing arrow, select “Edit the Test 

Options”. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Please see the instructions in this tutorial to create an exception in tests or exams for 
individual students in your course. 
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2. Scroll down to “Test Availability Exceptions” and click on “Add User or Group”. 
 

 

3. Choose the student(s) that you would like to provide exceptions for and click “submit”.  
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4. Choose the date(s) and time(s) that you would like to make the exception for.  

 

 
5.  Complete Step #4 for each student that you like to create an exception for.   
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6.  Scroll down to the bottom of the page and click “Submit”. 

 
 

 

My Notes: 
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