Y BiR S L2y

SR R /6PORTFOLIO"

TOOLKIT
e

= ’ 7& . Ry V
/ _ F 1°- il . S
CLICK : S : f

8 HOW TO ADD A HYPERLINK TO A
TEXT BOX

This tutorial will show you how to add a hyperlink to a text box on a page.
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1. Under the “My ePortfolio” tab, click “Page”, then select the grey pencil icon next to the page
where you will add the hyperlink.
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E=SETEE I My ePortfolio m

Pages  Collections Shared by me Shared with me Export  Import

Pages 4w

Search: | Title, description, 'agsi’ ‘ Search |

Dashboard page | £
Your dashboard page is what you see on the homepage when you first log in. Only you have access to it

Profile page L
Your profile page is what others see when they click on your name or profile picture.
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An English C ications Major's Musing on Writing Vs
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Co-curricular [Extracurricular Activities "_/‘ m
Greece and Cyprus £ | |
Introduction < |
Lambda Sigma £ [

I'm the predsident of Pace's Beta Eta chapter of Lambda Sigma. This is just a brief overview of some of the.

2. Select “Text box” from the content blocks.
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the words and click on the link icon.

3. Drag and drop the text box icon onto your page. A dialog box will appear allowing you to edit
the content of your text box. In the box, type the words you wish to link to a website. Highlight

Text box: Configure
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Show my tags
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In a new window, open the website you wish to link to, then copy the site address.
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5. Go back to ePortfolio and paste the link into the dialog box (that appeared after you clicked the
link icon). Target allows you to decide if you would like the link to open on the same window or
in a new one. You also have the option to title the link. When done click “Insert” at the bottom.

i

Target | -- Not Set -- v |

Title [ ]

6. After inserting the hyperlink, click “Save”.
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Path:p» a

Retractable

Select to allow this block to be retracted when the header is clicked.

Automatically retract

Select to automatically retract this block

7. Your hyperlink will now appear on your page.

Text box
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