DIGITAL
TOOLKIT
e

a—C
CLICK
HERE!

March 31, 2015

U N I

Y BiR S L2y

ePORTFOLIO

o
%
N

i

HOW TO SHARE A PAGE
GROUP

s ¥
)

WITH A

This tutorial will show you how to share one or more pages with an e
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Portfolio group.

1. Under the “My ePortfolio” tab, click the “Edit Content and Layout”
wish to share.
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2. Click “Share Page”.
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3. Asagroup’s member, you can share a page by selecting “Add” next to one of the groups below.
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4. If you are not a member of a group, scroll down further and click the “Share with other users
and groups.” Select “Groups” next to the search box and then type in the name of the group
you wish to find.

Share with users
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Click the grey plus sign icon to share the page with the group.

5. Scroll down and then click “Save”
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My Notes:
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