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TUTORIAL

Work toward greatness.

SHARE PAGES AND COLLECTIONS

This tutorial demonstrates how to share a page or collection on ePortfolio.

1.

Log in to https://eportfolio.pace.edu/ with you Pace Username and Password.
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2. Click on the Share button.
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3. At the top of the page select Collections or Pages. Click the gray lock icon next to the
page you want to share.

I
DASHBOARD MY EPORTFOLIO CONTENT GROUPS
Share ©
I Collections  Pages I
PAGETITLE ACCESS LIST =
Co-curricular | Extracurricular Activities Registarad usars @ (+]
Copyingis allowsd

Professional Preparation/Resumé PLV English, Registerad users a [+

Profile page Pace, Registersd users a Q

Recommendations PLV Engiich, Registersd users a Q

Rubrics PLV Engiich, Registersd users a Q

Showcase PLV Engiich, Registersd users & Q

UNV-101 PLV English, Registered users a8 (+]

Writing Program Assessment Portfalio PLV English, Professor Ellis ENG 201 Spring 2016 a (+]

Writing Program Assessment Portfalio (1) PLV Engiish, Brizn Cantrone a Q

Writing Program Assessment Portfolio (2) PLV Engiish, Brizn Cantrons a Q

Writing Program Assessment Portfolic (3) PLV Engiish, Rechl Simen a Q

Writing Program Assessment Portfalio (4) PLV English, Hargan ENG 120 Spring 2016 a (+]
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4. Confirm that the page(s) or collection(s) you would like to share are displayed. You can
share multiple pages/collections at once.

Share | Edit access e

ADVANCED OPTIONS +
Collectionz Page:

Co-curnicular /Extracurricular Activities

SHARED WITH FROM o

M Registered users M i B4

Cancel

5. There are several options to sharing you page/collections:

e FRIENDS: Open to a select group of Pace ePortfolio users who you've friended, or
whose friend request you have accepted.

e GROUPS: Open to Pace ePortfolio groups of your choosing. No membership
required.

e USERS: Open to individual Pace ePortfolio users of your choosing.

e PUBLIC: Anyone, in or outside of the Pace Community, will be able to view your
page/collection. Your pages will show up when searched for in a search engine
such as Google. If you choose this option, you can use the following URL to share
your pages/collection: https://eportfolio.pace.edu/public/YourUsername

e REGISTERED USERS: Open to anyone on the pace Community who logs into
ePortfolio. Note that the “Share with my institutions” setting is the same as the
“Registered users” setting.
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6. Once you click an option from the drop down menu, it will appear in your SHARED
WITH list. We recommend leave the Access Start date/time and Access end date/time

blank.
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7. Click Save at the bottom to save those permissions.

Cancel

help.pace.edu

Acadtech@pace.edu
Last Updated: www.pace.edu/digitaltoolkit
September 7, 2016 914 773 3664 (PLV)
Page 5 of 5

212 346 1661 (NYC)


http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://help.pace.edu/
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit

