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Work toward greatness. greatness.

SHARING A PAGE WITH A GROUP

This tutorial will show you how to share a page on ePortfolio with a group.

1. Under the My ePortfolio tab, click the pencil icon next to the page you wish to share.
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3. Asagroup’s member, you can share a page by selecting Share With and select your
group from the options.
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4. Ifyou are not a member of a group, under Search for... click Groups. A search bar will
pop up so you can type in the name of the group you wish to find.

PACE UNIVERSITY

Share with I
Search for...
Friends
- ﬁﬁ_ Groups | me Exp
USE'S
General
PUD'\C
SI"] Registered users
Friends
Institutions
G Pace

Groups
Collins ENG 110 Fall 2016

Harsha ENG 201 Spring 2016

Prof. Worden ENG 120 Fall 2016
Professor Ellis ENG 201 Spring 2016
Toffler ENG 110 Fall 2016

Worden ENG 110 Fall 2016

Share with

m Cance'

P

Share | Edit acceq|

#ENG201Fall Prof DVANCE
Collections Bryant Pages

080C Reading & Academic Materials
Vocabulary Fall 2013

i
]
(o]
el
C
<

120 Grant
SHARED WITH 1920 FRON O
201 CRN 70872 o
m GFC‘UPS v - E E
Share with . Who do you want to share with?

help.pace.edu Acadtech@pace.edu
Last Updated: www.pace.edu/digitaltoolkit
February 23, 2017 914 773 3664 (PLV)

Page 3 of 4 212 346 1661 (NYC)


http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://help.pace.edu/
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit
http://www.pace.edu/digitaltoolkit

UNIVERSITY

Work toward greatness. greatness.

ACADEMIC TECHNOLOGIES (ITS) P?ﬁ

TUTORIAL

5. Scroll down and then click Save to save your changes.
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