ACADEMIC TECHNOLOGIES (ITS) E@

Work toward greatness. greatness.

TUTORIAL
ACCESSING A SESSION

This tutorial will guide you through the steps to access a Blackboard Collaborate
Session

1. Logonto Blackboard https://blackboard.pace.edu/ using your Pace credentials.

2. Select the Courses tab. Choose the Course your session has been planned for.
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4. Select Blackboard Collaborate

Tools
— M
I3 Achievements | nide Lk G":.n MeGraw-Hill Higher Education | ride Lk
b5 Ui
Achirverments Access and Monage MoGraw-Hill products for this course through
Blackboard.
,i\ | Anncuncements | pss Lek s
] h Media Gallery | e Lok
Create and view Course Anmouncements.

Add, marage, edit share videos between members

@ BIackboard Collaborate | e Lex )
&- | My Grades | rice Lik
i3 -

board Collaborate web conferencing sessions and e

revorded archive Displays detniled tnformation about your grades

5. When your session is available it will be highlighted in blue and you will be able to connect
under Sessions tab.

(= Title . Start Date End Date

0 Lucio Forti Test Course Monday, January 25, 2016 12:30:00 PM Monday, January 25, 2016 1:30:00 PM Sarah Course
EST EST Koppalakonda

e When you click the link, it will prompt you to launch Blackboard Collaborate Launcher
for first-time users.

LuG
First time using Blackboard Collaborate?

Start 571-392-7703

= 513614256061

?: Get the Launcher 571-392-7703

u The Blackboard Collaborate Launcher makes joining sessions and playing recordings simple and reliable_ 582703293027

Download Launcher

Already installed the launcher? Launch Blackboard Collaborate now.

Leam mare about the Blackboard Collaborate Launcher
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e  For security reasons, your computer will ask you if want to run the file. You will Run the
Blackboard Collaborate Launcher to start the session

#5) BlackboardCollaboratelauncher-Winmsi  1/25/20161249PM  Windows Installer .. 42,277 KB
|8 meeting.collab 1/25/20161219 PM  COLLAER File 10KB
Open File - Security Warning (=)

Do you want to run this file?

’iEI Name: ...loads\BlackboardCollaboratelauncher-Win.msi
=
[T Pubisher. Biackboard inc

Type: Windows Installer Package
From: C:\Users\sk08542n\Downloads\BlackboardColla...

[] Always ask before opening this file

(735 \Whisfies fromthe Itemet can be usefu, s il fyps can
‘ r’ potentially harm your computer. Only run software from publishers
P joutrust, Vihat's the isk?

6. At this point, you will be able to click on Join Room.

Room Details

LUCIO FORTI TEST COURSE

Stari Daie
Jan 25, 2016 12:30 PM

End Date
Jan 25, 2016 1:30 FM

W you canl apen the collab fle, download ihe Black

7. After your session is complete and has been recorded, the links to view and download the
recordings will be available under the previously recorded tab.

SCHEDULED SESSIONS RECORDINGS

Search Start Date 01/19/2016 End Date 01/25/2016 Go
Delete
- Session e
O | itle o Date & Time Duration Version
[ Lucio Forti Test Course Monday, January 25, 2016 1:23:55 PM EST 0:03:57 126 © Convert  Convert

Delete
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