ACCESS AND VIEW YOUR PAY ADVICE IN MYPACE PORTAL

1. Log into MyPace Portal at portal.pace.edu
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Using this service acknowledges that you have read and agree
1o the IT Appropriate Use Policy and Administrative System User
Statement

GENERAL INFORMATION: 866-722-3338
ADMISSION: 800-874-PACE
ITS HELP DESK: 914-773-3333

2. Click on the Staff tab on the left — this should be done for all employees including
Faculty, Staff and Students.
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https://portal5login.pace.edu/cas-web/login?service=https%3A%2F%2Fportal5.pace.edu%2Fc%2Fportal%2Flogin

3. Select the blue button Employee Dashboard.
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4. Select All Pay Stubs.
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5. The system will display the Current year Pay Stub. To see a specific Pay Stub, select the
highlighted “Pay Date”.

YA

- »
UNIVERSITY

Employee Dashboard « Pay Stub Information

Pay Stub Information

Pay Year:| 2020 ~

Select a Pay Date from the list below to see its full details.

Pay Date: Gross: Net:
Pay Date: Pay Period: Gross: Net:
05/29/202¢ 05/16/2020 to 05/31/2020
Pay Date: Pay Period: Gross: Net:
05/15/202¢ 05/01/2020 to 05/15/2020
Pay Date; Pay Period; Gross: Net:

04/16/2020 to 04/30/2020




6. The Pay Stub for that date will be displayed entirely. You will also see the “Printer Friendly”
button to print the Pay Stub. If you scroll down, you will see your earnings and deductions
information.
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Pay Stub Detail

Pace University

100 Summit Lake Dr
Valhalla

New York 10595

Printer Friendly <:

Net Pay: $1,711.17 1D uo
SSN/SIN/TING ek
Pay Date: 06/15/2020 Name:

Type Current YTD Address:

Gross $2,500.00 $26,916.65

Total Personal Deduct 788.83 8,449.24

otel rersonal Becuctions ¢ * Pay Period: 06/01/2020 to 06/15/2020

Net $1,711.17 $18,467.41

Employer Contributions $707.98 $9,932.49

Earnings

7. If you would like to view Pay Stubs from prior years, simply select the drop down menu and
select your Pay Stub Year.

Pay Year:| 2020 ~
2020

Selectal 2012 from
2018

2017
Pay Date:

06/15/20; 2016



