
NEW Phoenix Interface 
 

For our E-Procurement System 
 

 
Note: Phoenix interface is compatible with IE8, IE9, IE10, Firefox, Chrome and Safari 4.0 and higher. 
 

Classic Interface ~vs~ 
 

Phoenix Interface 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Side-by-side comparison of the key changes between the old and new interfaces. 



NEW Phoenix Interface - GENERAL NAVIGATION 
 

Side-by-side comparison of the key changes between the old and new interfaces. 
 
 
 
 
 

Classic Interface ~vs~ 

The Classic interface is navigated via a tab- 
driven menu that is always present across the 
top of the page. Sub-menu items located in sub- 
navigation tabs. 

Phoenix Interface 
The Phoenix interface features a slide-out 
menu.  Menu items stay hidden until they 
are needed, offering a cleaner, less cluttered 
site.   



NEW Phoenix Interface - MENU ITEM GROUPINGS 
Side-by-side comparison of the key changes between the old and new interfaces. 

 
 
 
 

Classic Interface ~vs~ 
The Classic interface often separates related pages on to 
separate tabs. For example, the shopping page, favorites 
page and forms page are located in individual tabs. 

Phoenix Interface 
Menu options are grouped by tasks, making them easier 
to locate. Examples of grouped menu options include 
shopping tasks, administrator tasks, tasks related to 
documents and approvals, and more. 
 
 
 
 
 
 
 
 
 
 
 
 
Pages are easier to find with a Menu Search option. A 
keyword search returns a list of pages. Search results are 
clickable to take you directly to the page. A breadcrumb 
trail display tells you how to navigate to the page. 



NEW Phoenix Interface - MENU ITEMS 
 

Side-by-side comparison of the key changes between the old and new interfaces. 
 
 
 
 

Classic Interface ~vs~ Phoenix Interface 
Action items are located on the shopping page. Action items are located in the top banner making them 

accessible at all times. 
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NEW Phoenix Interface - NOTIFICATIONS 
Action items such as a submitted requisition or a document awaiting approval will trigger 
notifications to specified users. These notifications are only available by Email in the Classic interface.  
In the Phoenix interface, you can view these notifications in the top banner at all times. 

 
 

Classic Interface ~vs~ 
Notifications are not viewable in the application. 
You are notified by email only. 

 

 
 
 
 

Phoenix Interface 
Notifications are located in the top banner making 
them accessible from all areas of the site. 

 
 
 
 
 
 
 
 

 Notifications are clickable and take you to the appropriate 
area of the application (i.e. the requisition) 

 

 
 Newer notifications are highlighted. 

 
 You will continue to receive email notifications. 



NEW Phoenix Interface – USER PROFILE 
 

In the Classic interface, user profile information and options are located in a series of navigation tabs and sub- 
tabs. In the Phoenix interface, the user profile contains simpler navigation. A main user profile menu groups 
similar tasks in a logical manner and Quick Links contain most commonly used tasks. 

 
         Classic Interface    ~vs~  Phoenix Interface 

        Users access their own profiles through                         Users access their own profiles by                                     
         the profile link.                                                                selecting the drop-down menu beside the      
                                                                                                user’s name and selecting View My Profile. 

 

 
  



                 NEW Phoenix Interface – USER PROFILE 
In the Classic interface, user profile information and options are located in a series of navigation tabs and sub- 
tabs. In the Phoenix interface, the user profile contains simpler navigation. A main user profile menu groups 
similar tasks in a logical manner and Quick Links contain most commonly used tasks. 

 
 

Classic Interface ~vs~ 
User profile tasks are accessed from a series of 
navigation tabs and sub-tabs. 

Phoenix Interface 
All options are in a single user profile menu. 
Options are grouped by similar tasks.. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Additional task buttons display in the main page of 
the user profile. 

. 



NEW Phoenix Interface – CART PREVIEW 
 
 
 
 

Classic Interface ~vs~ 
In order to view your current cart in the Classic 
interface, it is necessary to leave the page you are on 
and go to you the active shopping cart tab. 

Phoenix Interface 
The Phoenix interface features a Cart Preview. By 
clicking on the shopping cart icon, you can review the 
active cart at all times. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Clicking the View My Cart button takes you to the active 
cart. 



NEW Phoenix Interface – QUICK SEARCH 
 

 
 

Classic Interface 
 

Quick Search is located at the top-right of the screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Phoenix Interface 
~vs~ 

Quick Search is still accessible from all pages, but is 
hidden until you select the icon to display it. 

 
 
 
 
 
 
 
 
 
 You can also use the quick-key Alt + Q to access the Quick Search menu. 



NEW Phoenix Interface – MENU OPTIONS: SHOP MENU 

The Shop menu contains menu options related to shopping tasks including product quick search, access to 
the shopping page, forms and favorites and access to carts and orders. 

 

 

 

 

 

Quick search allows you to search 
by keyword, catalog number or CAS 
number. 

Users can access Advanced Search, 
View Favorites, Forms, Non-Catalog 
Form and Quick Order. 

Browse Suppliers, Categories and 
Chemicals. 

My Carts and Orders sub-menu 
allows you to view your Active 
Cart, Draft Cart, and recent orders.   



NEW Phoenix Interface – MENU OPTIONS: 
 

ORDERS & DOCUMENTS MENU 
 

In the Phoenix interface, orders related to Document Search and Approvals are located in the Orders & 
Documents menu 

 
 
 
 
 

Document search tasks are 
accessed from the Document 
Search sub-menu. 

 
 
 
 
 
 
 
 
 
 
 
 

All tasks related to approvals 
are available on the Approvals 
sub-menu. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, contact the Purchasing office at Ext. 22642 or email 
purchasing@pace.edu or the Financial Information System at Ext. 22899 

 
 
 
 
 
 
 
 
 
 
 
 

Visit our Purchasing blog 
for recent posts. 

mailto:purchasing@pace.edu

